WEDMORE VILLAGE HALL

HIRE AGREEMENT

Registered Charity NOSP 284902

Please print this Hire Agreement, sign it, and send it with your deposit and Conditions of Sale of Alcohol form [if required - see point (8) below] to Kate Bennett at the address below:

This agreement is made on the date (1) and between the Committee (2) and the Hirer (3) named below whereby in consideration of the sum(s) mentioned (7).

The Committee agrees to permit the hirer to use the premises (6) for the purposes (4) and for the period(s) (5) all described below; viz:

1) DATE
2) WEDMORE VILLAGE HALL MANAGEMENT COMMITTEE
AUTHORISED REPRESENTATIVE:

Kate Bennett, Beggars Roost, Sand, Wedmore, BS28 4XF

Tel: 01934 713585    Email: bookings@wedmorehall.org.uk
3) HIRER

a) Organisation:
b) Authorised Representative:
c) Address:
d) Telephone number:
e) Email address:
4) TYPE OF FUNCTION (please delete as necessary)
Private / Public / Commercial
5) DATE OF HIRE:                      TIME:                        DURATION:
Guests are required to vacate the premises within fifteen minutes of the end of a hire period. After midnight (unless the event is New Year’s Eve) only those helping to clear up the village hall should be on the premises. 

6) PREMISES AND FACILITIES REQUIRED (please delete as necessary)
Main Hall  Yes / No     Main Kitchen  Yes / No    Small Hall  Yes / No    Snug  Yes / No

Hearing loop  Yes / No         PA system  Yes / No        Stage lighting  Yes / No

Tables and chairs are included in the hire but please note the use of crockery is only included in the hire of the main hall.

7) HIRE CHARGE:                    DEPOSIT:
The deposit is paid as part of the total hire charge above. Please send it to Kate Bennett immediately with the Hire Agreement. The balance is payable on the day of event – or in the week leading up to it.

Cheques payable to ’Wedmore Village Hall’ please.

NB: Deposit cannot be refunded if booking is cancelled within two weeks of the hire date.

8) SALE OF ALCOHOL
If you plan to sell alcohol at your event, or serve it at a club event, you will need to seek written permission from the management committee in order for a bar to be provided by or arranged with the village hall’s Designated Premises Supervisor or for a Temporary Event Notice to be given for the event. The management committee will require you to complete a separate form detailing your requirements. In signing this form you are agreeing to abide by the conditions of the sale of alcohol and a copy of a separate form covering alcohol must be completed. You must also speak to the designated licence holder (Mike Rippon) for advice before you sign the agreement. A copy of the form can be downloaded from the web site.

9) ENTERTAINMENTS
The Village Hall has a Premises Licence authorising the following regulated entertainment and licensable activities at the times indicated. Please confirm which licensable activities will take place at your event. Performances involving danger to the public or of a sexually explicit nature shall not be given. A responsible adult must be present if a booking/hiring is for under 18s.

	Performance of plays
	Mon to Sun, 09.00 to 23.00
	Yes/No

	Performance of dance
	Mon to Sun, 09.00 to 23.00
	Yes/No

	Showing of films
	Mon to Sun, 09.00 to 23.00
	Yes/No

	Sporting events
	Mon to Sun, 09.00 to 23.00
	Yes/No

	Performance of live music
	Mon to Thurs, 09.00 to 23.00
	Yes/No

	
	Fri to Sat, 09.00 to 23.30
	Yes/No

	
	Sun, 09.00 to 22.00
	Yes/No

	Playing of recorded music
	Mon to Thurs, 09.00 to 23.00
	Yes/No

	
	Fri to Sat, 09.00 to 23.30
	Yes/No

	
	Sun, 09.00 to 22.00
	Yes/No

	Dancing
	Mon to Thurs, 09.00 to 23.00
	Yes/No

	
	Fri to Sat, 09.00 to 23.30
	Yes/No

	
	Sun, 09.00 to 22.00
	Yes/No

	Sale of alcohol
	Sun to Tue, 10.00 to 23.00
	Yes/No

	
	Wed to Sat, 10.00 to 23.30
	Yes/No


10) MAXIMUM NUMBERS ALLOWED IN HALL
The hirer agrees not to exceed the maximum permitted number of people per room including the organisers/performers. The absolute maximum number of persons permitted within the premises is 300, but note also the following limits: 

Main hall
Close seating (theatre style) = 200

Dancing (disco) = 200

When seating provided at tables = 143

Dancing with seating also provided at tables = 126

Small hall
Close seating (theatre style) = 100

Dancing = 83

When seating provided at tables = 50

Dancing with seating also provided at tables = 41

11) DAMAGE
The hirer undertakes to report any damage/breakages or faults the hall may have to the Booking Secretary as soon as possible. 

12) SMOKING
It is against the law to smoke in the hall. The hirer undertakes to ensure that the law is followed. 

13) AGREEMENT 
It is hereby agreed that the Standard Conditions of Hire shall form part of the terms of this Hiring Agreement 

The Hirer agrees with the village hall to be present during the hiring and to comply fully with this Hire Agreement.

SIGNED…………………………………………DATE…………………………

IT IS THE RESPONSIBILITY OF THE HIRER TO ARRANGE TO PICK UP A KEY FOR THE HALL OR TO MEET A HALL REPRESENTATIVE OUTSIDE THE HALL ON THE DAY OF HIRE. Please discuss this with Kate Bennett and ring her in the week leading up to the hire so that she can arrange to be in for collection of key/meet you at the hall. Please arrange to do this IN ADVANCE.

